S et

"""" . Approved For Release 2002/08/26 : CIA-RDP57-00042A00Q200040006-8

Chief, Aegulations Contrel ¢ taff

Acting “eputy irsctor (idministration)

25X1 Regulation Crganisation

25X1 #EFs 1+ Netice

1, 1Im erder thet the transfsrs of functions announced by the
sbove refereonced Kotice may 5S¢ reflscted in the Srgemization depu-
lation, the following changes should be made 25X1

&. sifice of the Somptroller, page 5.

9. KISOION, Jtrike out second "and® in the sscond
line, chenge the pertod to & semi~colon, and add the
foliowings

adeinister the records mensyement progremjy end
provide machine records servige,

10, FUBCTIONS. Add the following:

r. Administer the sgengy records mensgement and
vital waterials programs, ineluding the main-
Senence of & forms design and amalysis pro-
gran,

8 W electriec acoounting machine record
serviae for sdmiaistrstive snd selected
operational sctivities.

11, ORGAMIZATION. Chenge the organisation chart to
refleet the traesfers indicated bty the above referenced
Kotigce,

b. i tics Uffle LIRD
12, HISBIUN. ©On the third line, after the word
*nesds®, changs the comma 0 & semi-~colon and strike
out the exesption reesding as follows;

“except for securing space sssignments through

the Cenersl Services Administration in the met-
ropelitan sres of “ashington, Le Cou®
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Strike out the first "and” on the £ifth line, chanze
the period to & sami-colon, and add the fellowing:

and for providing selectsd administrative ser-
vigces for the ‘gency.

3. FuNCTIORS, In parsgraph "h", strike out the
werd "and® on the fourth line, change the comma sfter
the word "otherwise” on the fifth line to & aemi-
solon, strike sut the remainder of the sentence %e-
ginning with the word “exespt”, and add the following:

} and determine space requirements and effect
spage procurement, planning and sllocation, pro-
vids tuilding maintensnss, moving, snd telephone
service 10 neet the needs of the Agensy within
the metropolitan ares of washington, 1. ©,

Also add the following:
1. Provide reproduction and printing service.

m. Uaintain the central asdministrative filee
and headquarders maell and courier service.

Ui, CHCAHIZATION. Chengs the orgenisation chart to
reflect the transfers indicated by the adove refercnced
Hetice,

e. Cenerel Serv ¢ 1l. . liminate ‘ections

18, 1%, ¢ organisation » Plgure 6,

Lo B. WHIT:

Acting lLeputy ‘irector
{idmdinistration)
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